Housing Reservation Form
2010 Virginia State NABCJ Conference & Training Institute

“Reflecting on the Past and Embracing the Future”
10th Annual training Institute

March 10-12, 2010
Hampton Embassy Suites Hotel, Spa and Convention Center

1700 Coliseum Drive, Hampton Virginia 23666

Hotel Number: 757-827-8200

Date: _____________________________

Roommate #1 Name:___________________________________________________________________


                 (Last)


        (First)


       (Middle Int.)

Address:______________________________________________________________________________ 

_____________________________________________________________________________________


            (City)


  (State)


  (Zip Code)

*Roommate #2 Name:___________________________________________________________________


                 (Last)


       (First)


         (Middle Int.)

Address: ______________________________________________________________________________ 

_____________________________________________________________________________________


            (City)


  (State)


  (Zip Code)

Telephones:  Work (___) __________________________   Home (___) _________________________

E-mail address: _____________________________________ Fax: (___) _________________________

Arrival Date: ___________________   Arrival Time: _____________ Departure Date: ____________

King____   Double_____   Smoking____   Non-Smoking______    Special Request_____________

Deadline for Hotel Reservations is March 1, 2010                 Check-in: 4:00pm

Room Rate: $81.00 + 13% tax = $91.53 
Payment Method:  Certified Check_____ Money Order_____ Credit Card ______

(Money orders must be made out to NABCJ when reserving a room with the Housing Director)

Credit Card:  American Express______   Visa_____   Master Card_____ Discover _____________

Credit Card #:_________________________________________   Expiration Date: _______________

Name as printed on card: _________________________________ Signature: ___________________

Hotel Contact:  Bea Anderson e-mail address:  Beatrice.Anderson@vadoc.virginia.gov or  fax (804) 674-3622. Note: The Hampton Embassy Suites has a limited number of rooms reserved for this conference. It is based on a first come, first served basis.  
